2.1) Tools for Information Processes Worksheet - Collecting
Complete the following notes:

Hardware

· A pointing device is an input device that controls an on-screen symbol called a pointer or cursor.

· They are useful for selecting, dragging and managing files or for graphics.

· They are not useful for text entry.


Mouse –

Trackball –

Trackpoint –

Touchpad –

Graphics tablet –

Joystick –

Light pen –

Touchscreen –

Pen input –

· Scanners are input devices that can electronically capture images or text.

· The scanner converts the image into digital data that can be processed by the computer.

· The higher the resolution, the better the quality ________________________________________ .

Hand held scanners –

Flatbed scanners –

Overhead scanners –

· Digital cameras are input devices that capture and store images.

· Video can be either capture in analog and the digitised, or captured directly in a digital form.

· Digital video cameras 



· Microphones are input devices that ___________________________________ .

· Digital audio

· A sound card


· Voice recognition 


· A keyboard

· QWERTY keyboards


· Optical recognition devices use a light source to read characters and barcodes. They convert these characters into __________________________ .

Optical Character Recognition –

Barcode readers –

Software

· The operating system is the software that 

· It is responsible for controlling

· It contains specific software for

· The OS also controls how the computer relates to

· It is usually stored on the 

· Booting is when

· During booting,

· A small program that initiates booting is stored in the ROM.

· The OS  is referred to as the ____________________________  because


· With a character user interface (CUI) a user types


· Most users today use a graphical user interface (GUI) which allow them to


· GUI’s are also called WIMP environments because



· Two of the most common GUI’s are

· Data entry involves the collection of


Non-computer tools

· IT is not always a suitable tool for collecting data.

· A wide-range of non-computer tools are also used.

Literature –

Surveys and interviews –

Forms -

Social & Ethical Issues
The widespread use of IT has raised a number of ethical issues for people. Some of these that relate specifically to the collection of data are:

· Bias -




· Accuracy -




· Copyright - 




· Privacy -







· Ergonomics -

